國立中山大學財物攜出校外使用借用單
National Sun Yat-sen University
Application of Property Use outside of University
                  填單日期：
                                                Date of Application:
	使用(保管)單位
Safe-Keeping Section (user)
	
	聯絡
電話
Contact Number
	

	財 產 使 用 人
User
	
	職稱
Title
	
	簽章Signature
	

	財物攜出校外使   

用緣由
Reason of property use outside of university
	

	借用期限
Using Date
	自     年     月    日起至     年      月     日止
From:             mm/dd/yy  Till             mm/dd/yy  


借用財物明細清冊：
List of Properties to be borrowed:  
	
	財物編號

(含校碼序號)
Property Number (including university serial number)
	財物名稱
Name of Property
	廠牌/型號
Make/Model
	購置日期
Date Purchased
	數量
Quantity
	單 價
Value

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	4
	
	
	
	
	
	

	5
	
	
	
	
	
	

	附
記 Notes
	1. 財產使用人如因研究(工作)需要將財物攜離學校使用，務必填單經單位財物管理人簽章及單位主管核可。
2.財物攜出校外期間，使用人應妥慎保管並善加維護依限歸還，如有遺失、毀損須負賠償責任。

3.本申請單一式2份，由財物管理人及使用人各執1份備查。
1. Application must be applied for properties use outside of university in which he property manager of the department and supervisor have to give approval and signature shall be applied.
2. The user must keep safe of the properties borrowed during borrowing period outside of university. User must be responsible for indemnity due to losses and damages.
3. This application form is in duplicate: first page would be kept by property manager and the second page would be kept by the user for memo.  


單位財物管理人：                    單位主管：
Property Manager:                       Supervisor:
